


 

May 2025 
 

Program Assistant assigned to 
that school 

 

School-based team and 
Program Assistant compile 
documents and submit to 

their RT for review 

School-based team and 
Program Assistant 

Within 5 business 
days of receiving 

the packet 
documents from 

DSE staff  
 

Day 7 

DSE RT and IF complete 
review of the packet and 
submit for CEPT review 

DSE IF and RT Within 3 business 
days of receiving 

the packet 
documents from 
the school-based 

team 
 
 

Day 10 

CEPT review is completed 
and a tentative meeting date 

is provided to DSE staff 
 

Facilitator of CEPT Within 5 business 
days of receiving 

the packet 
documents from 
the DSE support 

team 
 

Day 15 

DSE support team confirms 
date with school team and 

provides any 
feedback/necessary revision 

from Facilitator of CEPT 
 

DSE IF or RT Within 2 business 
days of receiving 

proposed date 

Day 17 

School team confirms date 
with parent and begins work 

on revisions/provides 
additional information 

needed to Facilitator of CEPT 
 

AND 
 

School team begins notice 
and alerts Program Assistant 
for CEPT when school team 
members have been added  

 

School-based team Within 3 business 
days of receiving 

date and feedback 

Day 20 




